TRIM TIP #21 – Word Searches - Wildcards

A useful tool for word searching in TRIM (Title, Notes or Retrieval Code fields) is the wildcard symbols.

Frequently, we must search for every variation of a word to ensure we have done a comprehensive search – not just for the various tenses of a word: contract, contracts, contracting, but creative spellings of a word: contrct, contractng, c0ntracting are also a reality.
Using wildcards can make that search a little less tedious:

Wildcard Symbols
· * - means any number of characters, 

· ? - means a single character for each ‘?’ 

For example, assume you have words ‘cat’, ‘cart’ and ‘carrot’


· c*t - return all three 

· c?t - returns only cat 

· c??t - return only cart
So a search for “Contract*” will find all the correctly spelled variants of contract, and “C?ntract*” would also find some misspelled variations (“C0ntract” was quite popular until I ran this search and corrected them).
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Previous tips are available from our web site. 
See http://gww.for.gov.bc.ca/his/edrms/Tips/  for tips 
or see http://gww.for.gov.bc.ca/his/edrms/guide.htm for guides.

